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IHonoxenue
0 nopsaKe 00padOTKM NEPCOHAIBHBIX JAHHBIX PA0OTHMKOB
MyHMUIHMIIAJBHOI0 JOIIKOJLHOI0 00Pa30BATEIbHOI0 YUPEKICHHUS AeTCKUI
cag Ne22 «Maabiunp» TyTaeBCKOro MyHULUIIAJIBLHOIO paiioHa.

1. O01mue moJ10KeHus

Hacrosmee [TonoxxeHnue o mopsigke oOpaOOTKH MEPCOHANBHBIX JaHHBIX (najee -
[Tonoxenue) B8 MIIOY Ne22 «Manbim» (nanee — YupexiaeHue) pazpaboTaHo B
coorBeTcTBUM ¢ TpynoBeiM koaekcoM Poccuiickoit @enepaunn, KoHctutynuueit
Poccuiickonn @enepannu, ['paxnganckum koaekcoMm Poccuiickon depepanuu,
®enepanbHbiM 3ak0oHOM OT 27 wmronst 2006 r. Ne 149-®3 «O6 umHpopmanuwy,
MH(MOPMAITMOHHBIX TEXHOJOTHSX W O 3amure uHbopmanun», DeneparbHbIM
3akoHOM OT 27 wmroma 2006 r. Ne 152-®3 «O mnepCOHAIBHBIX JAaHHBIX»,
[TonoxenueM 00 oOecrieueHnH O€30MACHOCTH MEPCOHAIBHBIX JAHHBIX MPU HX
o0paboTke B  MH(MOPMALIMOHHBIX  CHCTEMax  IEPCOHAIBHBIX  JIAHHBIX,
yTBepxkaeHHbIM [locTtanoBnenuem llpaButensctBa Poccuiickont ®enepamuu OT
01.11.2012 Ne 1119, Ilonoxxenrem 00 0COOEHHOCTAX OOPaOOTKU MEPCOHAIBHBIX
JAHHBIX, OCYIIECTBIIsIEeMOM 0€3 HCIOJB30BaHUS CPEACTB aBTOMAaTH3AIINH,
yTBepkIeHHbIM [locranoBinenneM IIpaButenscrBa Poccuiickon depepamuu Ot
15.09.2008 No 687, IlpaBuimamu BHYTPEHHETO TpPYJIOBOTO pacrlopsiaka
YupexxaeHnus u onpeaessieT MopsAoK ModyyeHus, yuera, o0paboTKH, HaKOIICHHUS
U XpaHEHUs MEePCOHATBHBIX IAHHBIX.

[enb pazpabotku [lonoxeHus - onpeaeseHue mopsigKa oOpaboTKU NEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB YUPEKICHHUS M HHBIX CYOBEKTOB NMEPCOHATBHBIX JTAHHBIX,
MepcoHaIbHbIE JIaHHBIE KOTOPBIX TMOMAJIe)KaT 00pabOTKe, HAa OCHOBAHUU
MOJITHOMOYMI orepaTopa; oOecreueHrue 3alluThl MpaB W CBOOOJ dUeEIOBEKa M
rpaXJaHuHA, B T.4. paOOTHUKA YUPEXKICHUS, PU 00pabOTKE €ro mepCoHATHHBIX
JAHHBIX, B TOM YHCJIE 3allMTHl MPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM KU3HH,
JUYHYI0 H CEMEHHYI0 TailHy, a TakKe YCTaHOBJICHHE OTBETCTBEHHOCTU
JOJDKHOCTHBIX ~ JIMI], MMEIONMUX JOCTYIl K TIEPCOHAIBHBIM JaHHBIM, 3a
HEBBINOJIHEHUE TPEOOBAaHUN HOPM, pEryIupYOIUX OO0paboTKy | 3alluTy
MEPCOHANILHBIX JJAHHBIX.

1.1 Ilopsaok BBOAA B AeiicTBUe U usMeHenus [onoxeHnus



Hacrosiee IlonoxeHue 1 M3MEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOJIUTEIEM
VYupexaeHus U BBOJITCS Mpuka3zoM. Bee paboTHUKH YUpexIeHUs TOTKHBI ObITh
O3HAaKOMJIEHBI 1OJ1 pacnucKy ¢ [lonoxkeHneM U U3MEHEHUSIMUA K HEMY.

1.2 OcHOBHbBIC IOHATHS U COCTAB MEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

Jna uenert nHacrosmero [lomoxeHnss HMCHONB3YIOTCS CIEAYIOIIME OCHOBHBIE
IOHSATUS;

- TepCcOHaNbHBbIC JaHHBIC pabOTHHWKA - Jto0Oas WHOOpMANHUs, OTHOCAIIA’ICT K
OTIPEJICTICHHOMY WJIM OMpENeIsIeMOMY HAa OCHOBAaHUHM TaKoW WH(MOPMAIIH
pabOTHUKY, B TOM YHCIIe €ro (haMUjIus, UMsI, OTYECTBO, TO/, MECSII, 1aTa U MECTO
POXICHUS, aapec, CeMeHHOoe, COIMaIbHOE, WMYIIECTBEHHOE IOJIOKECHHE,
oOpazoBanue, mnpodeccusi, HOXOAbl, Jpyras uHopMamus, HeoOXoaumas
paboToAaTelto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

- 06pa60TI<a IICPCOHAJIBHBIX JaHHBIX - C60p, CHUCTCMaTHU3alls, HAKOIIJIICHHC,
XPaHCHHC, YTOYHCHHUC (06HOBH€HHC, I/I3MCH€HHG), HUCIIOJIB30BAaHHC,
PacCIIpoOCTpaHCHUC (B TOM YHCIIC Hepenaqa), O6C3JII/ILII/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€,
YHUUYTOKCHUC IICPCOHAJIBHBIX JTAHHBIX pa6OTHI/IKOB y‘-IpC)KI[CHI/ISI;

- KOHQUECHIIMAIBHOCTh MEPCOHANIBHBIX JAHHBIX - 00s3aTEIbHOE JI COOJIIOACHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIA, TOJYYMBIIETO JOCTYI K TEPCOHATBHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOIMYCKAaThb HMX PAacIpOCTpaHEeHHs Oe3
coriacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpoOCTpaHEHHWE TIEPCOHAIBHBIX JaHHBIX - JCHCTBUSA, HAMpaBJICHHBIC Ha
nepeaady TEPCOHATBHBIX JAaHHBIX PAOOTHUKOB OMPEICICHHOMY KpYTY JIHI]
(mepemavya TEepPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TICPCOHATBHBIMH
JAHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIEe OOHApOJIOBaHUE
MEPCOHANILHBIX JTaHHBIX PaOOTHUKOB B CPEACTBAX MaccoBOM uWH(oOpmaIuwy,
pasMmenieHne B HMH(DOPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ CETSIX WM
MPEIOCTaBIIEHNE JIOCTYNa K TEPCOHATBHBIM JaHHBIM PAaOOTHUKOB KaKUM-JTHOO
WHBIM CIIOCOOO0M;

- HWCIOJB30BaHWE TEPCOHANIBHBIX JAHHBIX - JIEUCTBUA  (omepanuu) ¢
MEPCOHAIBHBIMUA JAHHBIMHU, COBEPIIAEMBIE TOKHOCTHBIM JIUIIOM YUPEXKIACHUS B
LEJISAX TPUHATHAS PEIICHUN WM COBEPLICHUS HHBIX JIEUCTBUM, MOPOKIAFOIIUX
IOpUJIMYECKUE TIOCIEJCTBUS B OTHOLICHUM PAOOTHUKOB JMOO HWHBIM 00pa3zoM
3aTparuBaloIIUX UX MpaBa v CBOOOIBI HIIH TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHME TEPCOHANBHBIX JaHHBIX - BPEMEHHOE NpEKpalieHue coopa,
CUCTEMATHU3alNM, HAKOTUUIEHUSI, UCIIOIb30BAHUS, PACIPOCTPAHEHUS EPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpEauH;



- YHMUYTOXXCHHE TIE€PCOHATBHBIX JaHHBIX - JCHCTBHUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAaHOBUTH  COJICp)KaHHE  IEPCOHATBHBIX  JaHHBIX B
WHPOPMAITMOHHON CHCTEME MEPCOHATBHBIX JAaHHBIX pAOOTHUKOB WIIH B PE3YJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTENIN TIEPCOHANBHBIX JaHHBIX
pPabOTHUKOB;

- 00e3MMYMBaHKME TEPCOHATBHBIX MAHHBIX - JCHCTBUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOYKHO OTIPEICTUTh MPUHAIC)KHOCTh MTEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 06HICI[OCTY1'[HI>I€ IICPCOHAJIBHBIC OAaHHBLIC - IICPCOHAJIBHBIC MOAaHHBLIC, OOCTYII
HCOI'PaHUYCHHOI'O Kpyra JIHMI K KOTOPBIM IIPCOOCTABJICH C COIJIaCH:A pa6OTHI/IKa
HJIX Ha  KOTOPBIC B  COOTBCTCTBHUHU C Q)eﬂepaJIBHBIMI/I 3dKOHaMH1  HC
PaCIIpOCTPaHACTCA Tpe6OBaHI/I€ CO6JIIOIIGHI/ISI KOH(i)I/IILGHI_[I/IaJIBHOCTI/I;

- uHdopmanus - cBeleHUA (COOOIIEHHUS, aHHbIE) HE3aBUCUMO OT (OPMBI HX
IIPE/ICTABIICHHUS;

- JIOKyMEHTUpOBaHHasi HH(oOpMaius - 3adUKCHUPOBAHHAs Ha MaTEPUATLHOM
HOCHUTEJIE  IyTEeM  JOKYMEHTHUPOBaHMS  WHMOpManusi ¢  PEKBU3UTAMHU,
MO3BOJIIONIMMH ~ OTNIPEJEIUTh TaKyl HWH(QOpMalMI0 WM €€ MaTepUualibHbIN
HOCHUTEIb.

B coctaB mepcoHanbHBIX TaHHBIX PAOOTHUKOB YUPEKIACHHS BXOMST JOKYMEHTHI,
coziepkaiire MHPOPMaIUI0 O MAaCIOPTHBIX JIaHHBIX, 00pPa30BaHUU, OTHOLICHUU K
BOMHCKOW OO0S3aHHOCTH, CEMEMHOM TMOJIOKEHUH, MECTE >KHTEIbCTBA, COCTOSHUU
3I0POBBS, & TAKKE O MPEABIAYIIUX MECTaX UX PabOTHI.

2. KomImuieke JOKYMEHTOB, COMPOBOXKAAMOIIMKA Tpouecc o(opMIIEHHUsST TPYAOBBIX
OTHOILIEHUH pabOTHHKA B YUPEkKACHUU IIPU €ro IpUEMe, IEPEBOE U YBOJIbHEHUHU.

Nudopmarus, npeacrasisiemMas paOOTHUKOM TIpU TOCTYIUICHHH Ha pPaboTy B
Yupexaenue, ODKHa HMMETh JOKyMeHTaiabHyro (opmy. Ilpu 3akmtouenun
TPYIOBOTO AOTOBOpa B COOTBETCTBUU cO CT. 65 TpymnoBoro koaekca Poccuiickoi
denepanuu JUI0, TOCTYIAOIIEE Ha padboTy, NPEAbIBISET padOTOATENIO:

- acrnopT HiIu WHOM JAOKYMCHT, y,Z[OCTOBCprIOH_II/Iﬁ JJUYHOCTBh, a4 TaK¥XK€ KOIIMHU
CBUICTCIIBCTB O FOCYI[apCTBCHHOﬁ perucTpanmru akTOB I'paKAaHCKOI'O COCTOAHUA,

- TPYHAOBYI0 KHWXKY, 34 MCKIIOYEHHEM CJIydaeB, KOrja TPYAOBOM JOTOBOP
3aKJIFOYAeTCsl BIIEpBbIE WJIM Pa0OTHUK TOCTYNMaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENBCTBA, TUOO0 TPY10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOW WIH 110 APYTUM IIPUYMHAM;



- CTpPaxoBOE€ CBUJETEILCTBO TOCYJAPCTBEHHOTO IEHCMOHHOTO CTpPaXOBaHMUS,
CTPaxOBOM MEIUIMHCKUN TMOJUC 0053aTEIbHOIO MEIUIIMHCKOIO CTPaxOBaHUS
rpaxkiaH;

- JIOKYMEHThl BOMHCKOIO YY€Ta - JJI1 BOCHHOOOS3AaHHBIX M JIWII, MOIJICKAIINX
BOMHCKOMY YYETY;

- TOKyMEHTHI 00 00pa3oBaHuH, MPO(HECCHOHATHFHON MEPENOIrOTOBKE, TOBBIIICHUH
KBaTM(DUKAIIMK, CTAKUPOBKU, MPHUCBOCHUU YUYEHOW CTEMEHHW, YYCHOTO 3BaHUS
(ecnu TakOBBIE UMEIOTCS);

- CBUJETENICTBO O MMOCTAHOBKE HA YYET B HAJOTOBOM OpraHe (hU3UUECKOTO JHIa
10 MECTY JKUTEIbCTBA HA TeppuTOopun Poccuiickon Penepanumu.

[Ipu odopmiieHun paboTHUKA B YUpexJIeHUH pPaOOTHUKOM OTJena KaJpoB
3anonHseTcss yHudumupoBannas ¢opma T-2 «JIlnynas kapTouka paOOTHHKa», B
KOTOpOH OTpaKaloTcsl CIENYIONME aHKeTHble U Ouorpaduyeckue JTaHHbIE
paboTHUKA:

- obmme cBeneHus (O.N.O. paboTHMKaA, gaTa POXKICHUS, MECTO POXKICHHUS,
TPpaXXJAHCTBO, O0pa3oBaHue, mpodeccus, CTax padoThl, COCTOSIHHME B Opaxe,
MACMOPTHHIE TAHHBIC);

- CBEJICHMSI O BOMHCKOM YYETE;
- JAaHHBIE O TIpUeMe Ha padoTy;

B nanpHeiem B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O MIEPEeBOJIax Ha JAPYTryio paboTy;

- CBEJICHMS 00 aTTECTAIlNH;

- CBEJICHUS O TIOBBIIIICHUN KBaIU(PUKALINH;

- CBeJIeHUs 0 TPO(heCCHOHATILHON MEePETnoArOTOBKE;

- CBeJIeHUs 0 Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHUS O COIMAJILHBIX TapaHTHUsIX;

- CBCICHHUA O MECTEC XUTCIIbCTBA 1 KOHTAKTHBIX TCJIe(I)OHaX.



B otnmene kagpoB YUpekIeHHMs CO3MAIOTCA W XPAHATCS CHEAYIOUIUME TPYIIIbI
JOKYMEHTOB, COJIEp)KAlllME JaHHblE O Pa0OTHHKAX B €IUHUYHOM WM CBOJHOM
BUJIE.

JIOKYMEHTBI, COJiepsKalllie IepCOHANbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMNPOBOXKJIAIOIIUE TMpolecc OPOPMIICHUS TPYAOBBIX OTHOIICHHUN
npu mnpuemMe Ha paldoTy, MHEPEeBOJE, YBOJIbHEHUH; KOMIUIEKC MATEpUAJIOB IIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; IIPOBEJICHUIO COOECETOBAHNI C KaHIUJATOM Ha
JOJDKHOCTB; MOJJIMHHUKHA W KOIMU MPHUKA30B I10 JIMYHOMY COCTaBY; JIMYHBIE /1A
U TPYAOBbIE KHMXKH PaOOTHUKOB; JEJa, COJAEpKAIUe OCHOBAHMS K MPHUKA3y IO
JUYHOMY COCTaBY; J€jla, COJEp’Kallle MaTephalbl aTTecTalud pabOOTHUKOB;
CIIy’)KEOHBIX paccieOBaHUil; CIPaBOYHO-UH(OOPMALMOHHBIA OaHK JaHHBIX II0
nepcoHany  (KapTOTeKH, IKypHaslbl); TMOJJIMHHUKA M  KONHUU  OTYETHBIX,
AHAIMTHUYECKUX M CIPAaBOYHBIX MATEpPUAJOB, IEPEJABAEMBIX PYKOBOJICTBY
YupexxaeHuss, pyKOBOJIUTEISAM CTPYKTYPHBIX ITOAPA3/IEICHUN; KOIHWHA OTYETOB,
HaIIpaBJISIEMBIX B T'OCYIapCTBEHHBIE OpraHbl CTATHUCTHKM, HAJIOIOBBIE MHCIIEKINUH,
BBIIIECTOAILME OPTaHbl YIPABJICHUS U IPYTUE YUPEKICHHUS).

JlokymeHTanusi 1O OpraHu3aluu  paboThl  CTPYKTYPHBIX MOApa3AesIeHUN
(MOJIOKEHUST O CTPYKTYPHBIX TOJPA3JEICHUSX, JOLKHOCTHBIE WHCTPYKIHMH
pabOTHUKOB, NPUKA3bl, PACTIOPSDKEHUSA, yKa3aHUs PYKOBOACTBA YUpPEKICHMUS);
JOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHAIN3y U OTUYETHOCTU B 4acTH pabOThI €
MIEPCOHATIOM Y UpPEKICHUS.

3. Coop, 00padoTKa, 3a1IUTA MEPCOHAIBHBIX JAHHBIX, MIOPSAI0K 00PA0OTKH U
XpPaHEeHHS NMEePCOHAIBHBIX TaHHBIX

3.1 Ilopsiaok MoJIy4eHUs NMEPCOHAJIbHbIX JAHHbIX.

Bce mepconanpHBIC JaHHBIE PAOOTHHUKA YUPEKIACHHS CICAYET IMOJIy4aTh y HETO
camoro. Ecnu mepcoHanbHbIC JaHHBIC paOOTHHKA BO3MOXKHO IMOJIYYUTH TONBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HEro JOJ/OKHO OBITH TIOJIYYCHO TMCBMEHHOE coriacue. JIOMKHOCTHOE JIUIIO
paboTtonmarenss JOKHO  COOOIIMTH paOOTHUKY  YUpexXIeHUs O  IesX,
MPEAINoaraéMplX UCTOYHUKAX M CIIOCO0aX MOJYyYEHUS MEPCOHANBHBIX JaHHBIX, a
TaKK€ O XapaKTepe IMOUICKANUX TIOJYUYCHUIO TIEPCOHAJIBHBIX JaHHBIX U
MOCJICJICTBUSIX OTKAa3a paOOTHHKA AaTh MMCHbMEHHOE COTJIACHE HA UX TIOJydYeHHUE.

PaGoTonmaTens He UMeeT mpaBa MojaydaTh U 00padaThIBaTh MEPCOHAIBLHBIE TAHHBIC
paboTHHUKa YUYpEXKJIECHUS O €ro pacoBOW, HAIMOHAIBHOM MPUHAIIC)KHOCTH,
MOJINTUYECKUX ~ B3TJIAJAX, PEIUTHO3HBIX WM  (PUIOCOPCKHX  YOSKICHUSX,
COCTOSIHUH 3/I0POBbSI, MHTUMHOM KHU3HU. B ciryuasx, HEIOCPEICTBEHHO CBSI3aHHBIX
C BONPOCAaMHU TPYIOBBIX OTHOIICHHH, B COOTBETCTBUU cO cT. 24 KoHcTHUTyIMH
Poccwiickoii @eneparu paboTonaTeNNb BIpaBe MolydaTh U 00padaThIBaTh JaHHBIE
O YaCTHOW >KU3HHU paOOTHHUKA TOJIBKO C €ro MMCHbMEHHOTO COTJIACHS.



[IpenocraBneHne COHWCKATENEM  JOJDKHOCTHM  MHEPCOHAIBHBIX  JAHHBIX  JIO
3aKJIIOUCHHS TPYJIOBOTO J0TOBOpa (pe3roMe W T.I. MH(OpMaIuu) CUUTACTCS, B
cootBeTcTBUM ¢ I'paxnmanckum Komexcom Poccuiickoit denepammu (ct. 158),
MOJTYAJIMBBIM COTJIaCHEM (KOHKJIFOACHTHBIM JeHCTBUEM), TIOIPa3yMEBAET COTJIacue
cyObekTa Ha 00pabOTKYy €ro MepCOHAJNBHBIX JaHHBIX W HE TPeOyeT HaIUYUs
JIOIIOJIHUTEIILHOTO IIMCHMEHHOTO COTJIacHs.

3.2 Ilopsinok 00padoOTKH, Mepexadu U XPaHEHHUSI EPCOHAIbHBIX JAHHBIX

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboTOoJaTENIEM
BO3MOXKHa TOJIbKO C MHCBMEHHOIO HX corjlacusi Jubo 0e3 ux corjiacus B
CIEIYIOLUX CITydasX:

1) cyOBEeKT MHEepCOHANBHBIX JAHHBIX JaJl COrjacue B MUCBMEHHOW ¢opme Ha
00paboTKy CBOMX NEPCOHAIBHBIX JTAHHBIX;

2) nepcoHaNIbHBIC JAHHBIC ABJISIIOTCS] OOIIEOCTYITHBIMHU;

3) mnepcoHaJdbHbIE JaHHBIE OTHOCATCS K COCTOSIHHUIO 370pOBbSl CyOBEKTa
MEePCOHATBHBIX JaHHBIX M UX 00paboTka HEeoOXoauma ISl 3alllUThl €ro >KU3HU,
3I0POBbS WJIM UHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIMOO >KU3HU, 3I0POBbS WIIU
WHBIX KU3HEHHO BaXXHBIX HMHTEPECOB JPYrUX JIMI, U TOJIYyYECHHE COIJIaCHs
cyOBbeKTa MepCOHATbHBIX TAHHBIX HEBO3MOYKHO;

4) 00paboTka TEpPCOHAIBHBIX  JAHHBIX  OCYIIECTBIAETCS B  MEIUKO-
NPOPUIAKTUYECKUX TENAX, B LEIAX YCTAaHOBJICHHS METUIIMHCKOIO JHAarHo3a,
OKa3aHUs MEIUIUHCKUX U MEIUKO-COLMAIBHBIX YCIYyT TpPU YCIOBUHU, YTO
00paboTKa MEPCOHANBLHBIX JaHHBIX OCYIIECTBISACTCS JMIIOM, NPO(ecCHoHaTLHO
3aHUMAOIIUMCS MEJAUIIMHCKON JIeSITEIbHOCTRIO U OOS3aHHBIM B COOTBETCTBUU C
3aKOHOJAaTeILCTBOM Poccuiickoit denepariuu coxpaHsiTh BpauyeOHYIO TaliHY;

5) oOpaboTka MEepPCOHANBHBIX JaHHBIX YJEHOB (YYaCTHHUKOB) OOIIECTBEHHOTO
00bEeTMHCHUS WJn peIUTruo3HOM OpraHu3aIuu OCYILIECTBIISIETCS
COOTBETCTBYIOIIUMH  OOIIECTBEHHBIM  OOBCAMHEHHEM WA  PEIUTHO3HOMN
OpraHu3alnuven, JeWCTBYIOIIMMHU B COOTBETCTBUM C  3aKOHOAATEIHCTBOM
Poccuiickon @enepaunu, A JOCTUKEHUS 3aKOHHBIX LIEJIEH, TTPEAYCMOTPEHHBIX
WX YUPEIAUTEIHbHBIMU JTOKYMEHTaMU, MPU YCIOBHUH, YTO MEPCOHATbHBIE JIAaHHBIC HE
OyIyT pacrpocTpaHsaTbcsl 0Oe3 corjlacus B NUCbMEHHOW (opMe CyOBeKTOB
MePCOHAIBHBIX TAHHBIX;

6) 00paboTKa MEePCOHANBHBIX JTAHHBIX HEOOXOJIUMa B CBSI3M C OCYIIECTBICHUEM
IPaBOCY /IS,

7) o0paboTKa MEPCOHAIBHBIX [aHHBIX OCYIIECTBISETCS B COOTBETCTBUM C
3aKoHOAAaTeNbCTBOM Poccuiickoit denepanun 0 0€30MaCHOCTH, 00 ONEpaTUBHO-
PO3BICKHOM JAESATEIBHOCTH, & TAK)KE€ B COOTBETCTBUHU C YTOJOBHO-UCIIOJIHUTEILHBIM



3akoHOAaTenbCcTBOM  Poccuiickoii ~ ®enepanmu.  Paboronmatens  BmpaBe
oOpalaTeIBaTh MEPCOHAIbHBIC JAHHbIE PAOOTHUKOB TOJBKO C HUX MHCHMEHHOTO
COTJIACHS.

IlucbMeHHoe corjiacue padOTHHUKA Ha 00pPadOTKY CBOMX MEPCOHAJbHBIX
JAHHBIX J0JI’)KHO BKJIIOYATL B Ce0:

- (1)aMI/IJ'II/II-O, UM, OTYCCTBO, aJpcC CY6'I>€KT3 IICPCOHAJIBHBIX OAHHBIX, HOMCP
OCHOBHOI'O JOOKYMCHTA, YAOCTOBCPAKOLICIO €T0 JIMYHOCTb, CBCIACHUA O HaTc
BblIa4Y1 YKA3dHHOT'O JOKYMCHTA M BbIJIABIIICM €T0 OPraHeC,

- HauMeHoBaHue ((hamMuiInio, UMs, OTYECTBO) U aAPEC ONepaTopa, MOIYUYaroIIero
corjacue cyObeKTa MepCcoOHANbHBIX JIAHHBIX;

- 11eJ1b 00Pa0OTKHU MEPCOHATBHBIX TAHHBIX;

- MHepeyeHb MEPCOHAIBHBIX JAHHBIX, HA O00pabOTKYy KOTOpPBIX JAETCS COrjacue
CyObeKTa MEPCOHANBHBIX JAHHBIX;

- TepeyeHb JEUCTBUI C TIEPCOHATIBHBIMHM JAHHBIMU, HAa COBEPIICHUE KOTOPBIX
JlaeTcsl corjiacue, oOIlee ONMUCaHHE MCIOJIb3YEMBIX OINEPATOPOM CIOCOOOB
00pabOTKH MEPCOHANILHBIX JaHHBIX;

- CPOK, B TEUEHUE KOTOPOTO JACHCTBYET COTJIACHE, a TAKKE MOPSIIOK €ro OT3bIBA.
Coraacue padOoTHUKA He TPeOdyeTcsl B CICAYIOIINX CIyqdasX:

- o0paboTka TIEpCOHAJIBHBIX JIAaHHBIX  OCYIICCTBISCTCS HAa  OCHOBAHHUU
dbenepaabHOrO 3aKOHA, YCTAaHABIMBAIOIICTO €€ IIe/b, YCIOBHUS ITOJYyYCHUS
MIEPCOHANILHBIX JTaHHBIX M KPYr CYOBEKTOB, TNEPCOHAIBHBIC MaHHBIC KOTOPBIX
MoIeKaT 00paboTKe, a TAKXKE OMPEISIIAIONIETO TOJTHOMOYHS pab0TOIaTelIs,

- 00paboTKa TEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCA B MEAX HMCIOTHEHUS
TPYJOBOTO JIOTOBOpa, OJHOW H3 CTOPOH KOTOPOTO SIBISIETCS  CYOBEKT
MEePCOHATBHBIX IAHHBIX;

- 00paboTKa MEepCOHATBHBIX JaHHBIX OCYIIECTBIACTCS ISl CTATUCTUUYECKUX WIIH
WHBIX Hay4YHBIX IIeJ€d TMpU  YCIOBUM  0OS3aTEIBHOTO  00€3IMYMBaHUS
MEPCOHAIBHBIX TAHHBIX;

- 00paboTKa MEPCOHANBHBIX JIAHHBIX HEOOXOIMMA JUIS 3aIMTHI KU3HHU, 370POBbS
WIM WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB pPAOOTHWKA, €CIH TMOJYyYSHHUE €ro
COTJIaCHUs HEBO3MOKHO.

Takum o6pa3om, B cooTBeTcTBUU cO CT. 86, 1. 14 TK P® B nensax obecnieyeHus
MpaB U CBOOOJI YejoBeKa U rpakaaHuHa PaboTomarenb U ero mpeacTaBUTENH MPU



00paboTKe MEepCOHANBHBIX JAHHBIX PAOOTHUKA JOJKHBI COOJIONATH CIICTYIOIIHNE
oOmue TpeOOBaHUS:

- 00paboTKa MEePCOHANBHBIX JaHHBIX MOKET OCYIIECTBIISTHCS UCKIIOUUTEIFHO B
nensix oOecredeHusi COONIIOICHUSI 3aKOHOB M MHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, COJICHCTBUSI paOOTHUKAM B TPYAOYCTPOICTBE, OOYYEHUH U MPOJBHKECHUH
no ciyx6e, oOecnedyeHus JUYHOM OE30MacHOCTH PAOOTHUKOB, KOHTPOJS
KOJIMYECTBA M KA4yeCTBAa BBIMOJHSAEMON paboOThl U 00ecredeHHuss COXPaHHOCTHU
UMYIIIECTBA;

- TIpU ONpeaeieHud o0beMa U CoJiepKaHus, 00padaThIBAEMbIX MEPCOHAIBHBIX
naHHbIX PaboTomarens nomkeH pykoBoicTBoBaThcs KoHcTuTymmein Poccuiickoi
Oenepannun, TpynoBeiM koxekcoM Poccuiickon @Denepaui W UHBIMHA
dbenepaabHBIMU 3aKOHAMU;

- NIPY NPUHATUYU PELICHUM, 3aTparuBaroluX UHTEpechl paboTHUKa, Paboromarens
HE MMEET IIpaBa OCHOBBIBATbCA HA NEPCOHAIBHBIX JaHHBIX paOOTHHKA,
MOJIyYEHHBIX MCKIIOYUTENIBHO B PE3yJbTaTe UX aBTOMATHU3MPOBAHHON 00pabOTKU
WM 3JIEKTPOHHOTO MOJYYEHUS;

- 3aWTa TEePCOHAIBHBIX JaHHBIX paOOTHUKA OT HEMPaBOMEPHOTO UX
UCIIOJIb30BaHUs WM yTpaThl oOecnieunBaeTcs PaboromareneM 3a CYeT €ro CpeacTB
B NIOPSZIKE, YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM;

- paOOTHHKU M WX TMPEACTABUTEIN JOJDKHBI OBITh 03HAKOMIICHBI IO/ PACIUCKY C
JOKYMEHTaMH  YUPEXKJICHHS,  YCTAHABIMBAIOIIUMU  IOPSAOK  0OpaboTKH
MEePCOHATIBHBIX JIAHHBIX PAOOTHUKOB, a Takke 00 MX IpaBaxX U OOS3aHHOCTSAX B
3TOH 00J1acTy;

- BO BCEX CJIy4yasix OTKa3 pabOTHUKA OT CBOMX IPaB Ha COXPAHCHHUE U 3alIUTY
TalHBI HENEHCTBUTEICH.

4. Ilepenaya u XxpaHeHHe NMEPCOHATIBLHBIX JAHHBIX

[Ipn mnepenaye mnepcoHaIbHBIX JaHHBIX paboTHuUka Paboromarens AoJxKEH
cOOJII01aTh CleyIoIne TpeOOBaHUS:

- HE cooO0maTh TEpPCOHANbHbIE JaHHBIE pPaOOTHUKAa TpeThel cTopoHe 0Oe3
MUCBMEHHOTO COTJlacus pab0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJa 9TO
HEOOXOMMO B TIEJISIX MPEIYNPEKISHUS YTPO3bl KU3HU U 3[0POBBI0 PabOTHHKA, a
TaK)Xe B CITydasiX, YyCTAaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM;

- HC COO6HlaTB INEPCOHAIBHBIC JaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LEIAX 0e3 ero
IIMCBMCHHOI'O COIJIaCH:.



- IpeAYIPENTH JIHII, MOJTYYUBIINUX TIEPCOHAIbHBIE TaHHBIE pAOOTHUKA, O TOM, YTO
9TU JaHHbIE MOTYT OBITh HUCIOJIb30BaHBI JIMIb B IENAX, JISI KOTOPHIX OHU
COOOIIEeHBI, U TpeOOBaTh OT ATUX JHMI[ MOATBEPKIACHUS TOTO, YTO 3TO IMPABUIIO
cobmofieHo. Jluia, moyiydMBIIME TEPCOHANIbHBIE JaHHbIE PaOOTHHKA, OOSI3aHBI
COOJII0JIaTh PEXKUM CeKpeTHOCTH (KoHpuaeHmanbHocTh). Jannoe [lonoxxenue He
pacnpocTpaHsieTcss Ha OOMEH MepCOHATbHBIMU JaHHBIMA PA0OOTHUKOB B TMOPSIJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMU;

- OCyHICCTBJATH IIEpCaaqdy ICPCOHAJIBHBIX MOaHHBIX pa6OTHI/IKOB B IIpcaciiax
quemneHHﬂ B COOTBCTCTBHH C HACTOAIIHNM HOJIO)KeHI/IEEM;

- pazpemiarh JAOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIELUAIBHO
YIOJHOMOYEHHBIM JIMIIaM, TPU ATOM YyKa3aHHbIC JIMIA JOJDKHBI HUMETh IPABO
MOJIy4aTh TOJBKO T€ MEPCOHANbHBIC JaHHbIE PaOOTHHUKA, KOTOPhIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUSI KOHKPETHON (QYHKIINU;

- HEe 3ampamuBaTh HH(OpPMALMIO O COCTOSHUU 370pOBbs pabOTHHUKA, 3a
UCKIIFOUEHHEM TEX CBEJIEHUM, KOTOpPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTHU
BBIIIOJIHEHUS pAOOTHUKOM TPYAOBOM (DYHKIIMH;

- TiepeJiaBaTh MEePCOHAILHBIC JIaHHbIE PAOOTHHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOpSAJIKE, YCTaHOBICHHOM TpynoBbiM KoaekcoMm Poccuiickon @enepauuu, u
OTpaHUYMBaTHL ATy HHPOPMAIMIO TOJBKO TEMH TNEPCOHAIBHBIMU JAaHHBIMU
pabOTHUKA,  KOTOpPbIE  HEOOXOAWMBI  JJIS  BBIMIOJIHEHUS  yKa3aHHBIMU
MPEACTaBUTENISAMH UX (DYHKIIUH.

XpaHeHne H UCITOJIB30BAHHUE NICPCOHAJTBHBIX JaHHBIX?

1. IlepconanbHble JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS U XpPaHATCA B KaOMHETE
JEJONPOU3BOAUTENSI M KAaOMHETe 3aBEIyIOUIEro, IMEPCOHAJIbHBIE JaHHbIE
BOCIIMTAHHUKOB 00pa0aThIBAIOTCS U XPAHATCS B MEAUITMHCKOM KaOWHETE.

2. IlepconanbHble AJaHHbIE PAOOTHUKOB U BOCIIUTAHHUKOB MOTYT OBITh MOJYYEHBHI,
OPOXOJUTh JalbHEWIIyt0 o0pabOTKy M TepenaBaThCsi Ha XpaHEHHE, Kak Ha
OyMaXKHBIX HOCUTEJSX, TaK U B DJIEKTPOHHOM BHUJIE€ — B JIOKAJIBHON KOMIIBIOTEPHON
CETH U B CIIELMAJIbHBIX KOMIBIOTEPHBIX nporpammax: «1C: 3apmiaTta u Kaape», U

T.M..

3. Ilpu monyyeHUH NEPCOHANBHBIX JAHHBIX HE OT paOOTHUKA (32 MCKIIOUEHUEM
Clly4aeB, €CJM MepCOHANIbHbIE JTaHHBIE OBLUTM MPEIOCTaBIIEHBl pabOTONATENIO Ha
OCHOBaHUM (elepalIbHOTO 3aKOHA WJIM €CIU MEepPCOHAJbHBIE JAHHBIC SIBISIFOTCS
OOIIeTOCTYTHBIMU) paboToAaTENh 10 Hayana 0OpabOTKH TaKWUX TMEPCOHATIBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO0 HH(POPMAIIUIO:

- HauMeHoBaHue ((pamwmnus, UMs, OTYECTBO) M aJpec olepaTopa WU €ro
MPEJACTABUTEIIS;



- ICJIb O6pa6OTKI/I NEPCOHANTBHBIX AAHHBIX U €€ IIPpaBOBOC OCHOBAHUC,
- IpCATIOJIaracMbIC IOJIb30BATCIIN IICPCOHAJIBHBIX JaHHBIX

- yCTaHOBJECHHbIe HacTosmMM DenepalbHBIM 3aKOHOM TpaBa CyOBEeKTa
IIEPCOHAJIBHBIX TaHHBIX.

5. locTynl K NepCOHATBHBIM JAHHBIM PA0OTHUKOB

[IpaBo nocTymna K NepcoOHaIbHBIM JIaHHBIM PA0OTHUKOB UMEIOT:
- PYKOBOJMTEIIb YUPEKIACHHUS;

- COTPYZHUK OTJEJNA KaJpOB;

- COTPYJIHUKH OyXTalTepuu;

- MEIULIMHCKUI paOOTHUK.

PaGoTHuK YupexaeHusi uMeeT NMpaBo:

- MOJy4aTh JOCTYI K CBOMM IEPCOHAJIBHBIM JIaHHBIM U O3HAKOMJICHHUE C HUMH,
BKJIIOYAsl TMpaBO Ha 0€3BO3ME3HOE TMOJy4YeHHWE KOMUM Jro00OM  3amucw,
coJieprKalllell MepCcoHaIbHbIE JaHHbIE PAOOTHHKA;

- TpeboBath OT PaboTomarenssi yTOYHEHUsS, HUCKJIIOYEHHUS WM UCIPABICHUS
HETMOJIHBIX, HEBEPHBIX, YCTapEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYYECHHBIX
WJIU HE SBJISIONINX HE0OX0uMbIMHU 11 PaboTomaTenst nepcoHAbHBIX JaHHBIX;

- moJiy4ath ot Pabotonarens:

- CBCACHHUA O JHOax, KOTOPbIC HMCHOT IOOCTYII K IMICPCOHAJIbHBIM JaHHBIM WJIN
KOTOPBIM MOIKCT OBITh npcaoCTaBJICH TaKou HOCTYII,

- IepeUeHb 00padaThIBAEMbIX MIEPCOHATBHBIX JJAHHBIX U UCTOYHHUK UX MOJTYUCHHUS;
- CpoKu 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEICHHMSI O TOM, Kakue IOPUIUYECKUE TIOCIHEACTBUA Uil CYOBEKTa
MIEPCOHANILHBIX JIAHHBIX MOXKET MOBJIEYh 32 Co00M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

- TpC6OBaTB HN3BCIHICHUA Pa6OTO,Z[aTCJ'ICM BCCX JIMI, KOTOPBIM pPaHCC ObLIN
COO6H_ICHBI HCBCPHLIC WKW HCIOJHBIC IMCPCOHAIBHBIC TAHHBIC, 000 Bcex
MMPOU3BCACHHLIX B HUX MCKIIFOYCHUAX, UCITPABJICHUAX NI JOIIOJIHCHHAX,



- o0xayioBaTh B YIIOJJHOMOYCHHBI OpraH IO 3alWTe IpaB CyOBEKTOB
NICPCOHAJIBHBIX JIAHHBIX WA B CyJICOHOM IMOPSIKE HEIPAaBOMEPHBIC JICHCTBUS WM
oe3neiictus PaboTomarens mpu 00padOTKe M 3alIUTE €ro MEPCOHATBHBIX JTaHHBIX;

- KOIIMPOBATHh U ACJIaThb BBIITHUCKHU IICPCOHAJIBHBIX JAHHBIX pa60THI/IKa pa3pemIacTcA
HCKIIFOUUTCIBHO B CJ'Iy>KC6HBIX nejix € NMUCbMCHHOI'O PaspCHICHUA Ha4daJlbHHUKA
OoTACJIa KaJIpOB;

- mepenada uH(OpPMAIUK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHMEHHOM
COTrJlacCu pabOTHUKOB.

6. OTBeTCTBEHHOCTHh 3a HapylleHHMe HOPM, PeryJupyoumux o0padoTkKy H
3aIIUTY NEePCOHATBbHBIX JaHHBIX

PaGotHukn VYwupexaeHus, BUHOBHbIE B HApYIIEHWHW HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy M 3allUTy MEePCOHANBHBIX JaHHBIX pPabOTHHKA, HECYT
JUCHUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/ilepaibHbBIMU 3aKOHAMH.



